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Dear Parents and Guardians,

We sincerely hope that you, your children, and your families are staying safe and healthy during 
this unprecedented time.

Amidst the uncertainties and challenges that we are all facing right now, Studentdesk Integrated 
Montessori School remains steadfast and has been working tirelessly to continually serve the 
members of our school community. 

At this point, we would like to share with you our Learning Continuity Plan (LCP) which outlines 
the principles, processes, strategies, and guidelines that we will be implementing for the upcoming 
school year. This document is aligned with DepEd Order No. 007 s. 2020 issued last May 11, 2020.

This plan will be updated as new developments arise. Our foremost priority is the safety and well-
being of our students, and those who nurture and support them. We know that facing the “new 
normal” would not be easy for all of us. That is why we ask for your continued support, partnership, 
and understanding as we move forward. 

Thank you for being one with us in this challenging time. Please stay safe and healthy.

Your partner in education,

STUDENTDESK INTEGRATED MONTESSORI SCHOOL

MESSAGE

https://www.deped.gov.ph/wp-content/uploads/2020/05/DO_s2020_007.pdf


“An education capable of saving 
humanity is no small undertaking: 
it involves the spiritual development of 
man, the enhancement of his value as 
an individual, and the preparation of 
young people to understand the times 
in which they live.”

~Dr. Maria Montessori 



PRINCIPLES OF THE CONTINUITY PLAN

RESPONSIBLE
Protecting the health and safety of all the members
of the school community: students and their
families, teachers, and staff, especially those who
are most vulnerable and at high-risk, will continue
to be paramount to our school plan.

EVIDENCE-INFORMED
Emerging scientific knowledge, public health
advisory, defined criteria, and consistent measures
will inform the decisions and actions of the school
to be led by the management team.

EMPOWERED TEAM
Teachers and staff will undergo rigorous training
and capacity building for blended learning, COVID-
19 response and management, social distancing,
cleaning and disinfecting, and other emergency
policies and procedures.

FAMILY SUPPORT
This pandemic places parents as the first-line
responders for children’s survival, care, and learning.
SDIMS would continually provide parents with
support, encouragement, and actionable ideas to
support their children in this time of crisis.

RESPONSIVE AND EFFECTIVE 
Measures to prevent COVID-19 will be implemented
quickly, clearly, and efficiently, based on government
guidelines and expert advice.

CLEAR COMMUNICATION
Plans for all members of the school community will
be clearly defined, well-communicated, and
smoothly implemented. Information-sharing systems
using technology-driven platforms will be maximized
for better communication.

Our Learning Continuity Plan will be guided by the directives of the government and will be based on the following principles:



As our situation evolves, these principles will 
guide the actions and direction the school 
would take, moving forward.

Flexibility and adaptability to changing 
circumstances, as well as cooperation of all 
the members of the school community are 
essential to the successful implementation of 
this Learning Continuity Plan. 
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EDUCATION AND RESILIENCE



PREPARATION FOR SCHOOL OPENING

EMPLOYEE CAPACITY-BUILDING
Our teachers and staff have been 
undergoing trainings to prepare them for the 
school opening. They will prepare highly 
engaging activities that aim to lead the 
students to attain the desired and expected 
learning competencies per quarter. They will 
also undergo trainings on COVID-19 Safety 
Measures and Protocols.

PARENT ORIENTATION
Our Annual Parent Orientation Program will be 
done virtually this year. This program is 
purposely designed to give you opportunity to 
familiarize yourself with the school’s programs, 
curriculum, learning delivery, co-curricular 
activities, rules and regulations, facilities, 
faculty members, etc.

PSYCHOSOCIAL WELFARE
One week before the school opening, we will be 
sending homework packets that aim to 
strengthen the psychosocial wellbeing of both 
students and teachers to prepare them for the 
new kind of learning approaches that we are 
adapting. This will be counted as class days.



SCHOOL OPENING
Following the directives of the Department of 
Education, the opening of School Year 2020 – 2021 
will be on August 24, 2020. 

School opening will not necessarily mean traditional, 
face-to-face learning in the classroom. We will take 
a careful, phase-by-phase approach for the 
opening of school (details on the next page). 

There will be no campus-based assemblies or 
physical gatherings during the first quarter. We will 
also minimize co-curricular and extra-curricular 
activities throughout the school year.

The health and safety of all the members of the 
school community will remain our top priority as we 
strive to provide quality education to our learners 
amidst this crisis.

AUGUST

24
ACADEMIC CALENDAR

We will release a separate memo for our 
Academic Calendar for S.Y. 2020 - 2021



PHASE-BY-PHASE APPROACH

PHASE 1 PHASE 2 PHASE 3

1

2

3

Blended Learning
We will combine the use of distance 
learning and campus-based, face-to-face 
learning. We will limit the number of days 
in a week for campus-based learning 
(e.g. 2 days campus-based and 3 days 
distance learning) as well as the number 
of students who will attend on certain 
days to better facilitate social distancing. 

Distance Learning
We will open the school year using distance 
or online learning approach. Distance 
learning will be delivered in two modes: 
Synchronous (real-time video conferencing) 
and Asynchronous (self-paced).

Campus-based Learning
We will gradually increase the 
number of days for campus-based 
learning and lessen distance 
learning until everything goes back 
to our regular school operation.



Movement from Phase 1 to Phase 2 and 3 
as well as the exact schedule of 
movement will depend on COVID-19 
situation and government directives. 

Families and all the members of the 
school community will be informed ahead 
of time prior to movement from one phase 
to another to ensure smooth transition.
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FLEXIBLE STUDY PROGRAM (MODES OF DELIVERY)
We understand the importance of flexibility during these times. Distance learning will be delivered in 
two modes and parents may choose the one that would work best for them and their child. 

Mode 1: SYNCHRONOUS Mode 2: ASYNCHRONOUS
Facilitated by SDIMS Teacher/s Facilitated by Parent / Guardian

Scheduled real-time meeting via Google Meet or 
Zoom (secured, premium account).

Self-paced; parent and student will decide when to 
hold the class at home.

Live chats, discussions, and consultations with 
SDIMS teacher/s during scheduled online class.

Parents and students may consult the teachers
via Google Classroom, however, the teachers 
would only be able to respond before or after their 
live online classes, and only during their official 
working hours.

Full access to learning resources (videos, 
worksheets, & various activities) via Google 
Classroom.

Full access to learning resources (videos, 
worksheets, & various activities) via Google 
Classroom.



EXPECTATIONS ON DISTANCE LEARNING
The transition to distance learning may not be simple or easy for everyone. We acknowledge that 
most parents, if not all, are managing multiple responsibilities while also doing their best to provide 
incredible support to their child(ren). Some parents are caring for elderly parents and young children, 
and many are working from home. We want you to know that we do not intend to place additional 
burden on your family during these challenging times. 

It is also important to bear in mind that with distance learning, we are not to trying to re-create face-
to-face (F2F) learning, which is impossible to do. Rather, we are all trying our best to rise to the 
occasion by maximizing the use of technology to continually meet the learning needs of our learners.

Let us continue supporting one another as we navigate uncharted waters and explore innovative 
ways to educate our learners. As always, as a key stakeholder in your child’s development, your 
engagement with your child can play a crucial role during this time.

We will issue a separate guidelines on how you can support and secure your child’s 
online learning at home. The guidelines will also include detailed instructions on how 
to download and operate the different apps that we will be using for online learning.



WORK-FROM-HOME
In the same way that we ensure the health and safety of 
our students, the welfare of our teachers and staff is also 
our top priority. While the COVID-19 remains a threat to 
everyone, our teachers and staff will be on a Work-from-
Home set-up for the entire Phase 1 and will gradually 
transition to campus-based teaching on Phase 2. We will 
also establish a skeletal workforce to support important 
logistics and operations in the campus.

This school year is certainly unlike anything we have seen 
before. Just like everybody else, our teachers and staff 
have also been adapting to these new circumstances and 
doing their best to deliver learning and support for our 
students. We ask for your understanding and patience in 
case we encounter operational and technical issues along 
the way. If you have any concerns, questions, or 
suggestions, please don’t hesitate to message us directly.



TECHNOLOGY REQUIREMENTS

Internet Connection

Tablet or Laptop with Camera

Printer

REQUIRED HARDWARE REQUIRED SOFTWARE

Microsoft Office

PDF Reader

Google Chrome Browser

Zoom

to access Google Class, Google Meet, etc.

a headset is preferred but not required



GOOGLE SUITE FOR EDUCATION
In order to smoothly facilitate distance learning, our school will be using Google Suite for Education as 
an official Learning Management System (LMS). With Google Suite for Education, teachers and 
students can work on their own or collaboratively, wherever they are and on any device. 

Classroom Management
Teachers can easily create classes, 
distribute assignments, give quizzes, send 
feedback, and see everything in one place

Administration
Administrators can add students, 
manage devices, and configure security 
and settings so user’s data stays safe

Collaboration
Teachers and students can co-edit 
documents, spreadsheets, and 
presentations in real time

Tasks Management
Teachers can build to-do lists, create task 
reminders, and schedule meetings

Communication
Teachers, students, and parents can connect 
with email, chat, and video conference



ZOOM FOR K-12 EDUCATION
The school will be investing in Zoom premium account for virtual classes, webinars, meetings, and 
video conferences. A separate policy on the use of G Suite and Zoom will be disseminated and 
implemented to ensure the protection of user’s privacy and security. 

Virtual Classes
Simulcast online classes, 
student/teacher conferences, 
student-to-student collaboration

Staff meetings, content 
sharing, parent-teacher 
conferences, etc.

Meetings

Employee training, parent 
orientation, seminars, & workshops

Webinars
Fun games, singing, dancing,& 
other highly engaging activities

Virtual Engagement
Virtual events, special 
celebrations, & ceremonies 

Events



LEARNING MATERIALS & RESOURCES

ONLINE RESOURCES
Other online learning resources such as 
videos, music, interactive games, websites, 
and other multimedia resources will also be 
posted on Google Classroom.

BOOKS & SCHOOL SUPPLIES
We will schedule the pickup of textbooks and 
school supplies from the school few weeks 
before the school opening. Parents may also 
use delivery apps (e.g., Grab or Lalamove), but 
they will shoulder the corresponding delivery 
fees. Deliveries must be coordinated with 
SDIMS staff ahead of time prior to booking.

PRINTABLE WORKSHEETS
Printable worksheets and homework packets 
will be posted by the teachers on Google 
Classroom. Parents are advised to have 
printer and bond paper ready at home for 
printing of learning materials.



LEARNING ACTIVITIES & EXPERIENCES

Our learners will continue to be the center of our 
educational content and processes. As always, we will 
adhere to the Developmentally Appropriate Practice
(DAP) in educating our learners. 

Learning activities will be assigned with careful 
consideration of grade-level and accommodations that 
may be required for learners. 

The teachers will prepare various types of activities
that learners can engage in to address their holistic 
development. These activities may include singing, 
dancing, storytelling, writing, reading, watching 
educational videos, playing interactive games, craft-
making, practical life activities, brainstorming, as well 
as answering book exercises, quizzes, and worksheets.    

LEARNER-CENTERED



LEARNING ACTIVITIES & EXPERIENCES

Technology and media can successfully 
enhance learning when integrated into the 
environment, curriculum, and daily routines. 
This means that the focus of both teachers and 
learners is on the activity or exploration itself 
and not on the technology or media being used.

With that said, parents are encouraged to follow 
Maria Montessori’s philosophy of the prepared 
environment. Allocate a study area in your 
home and design it to facilitate maximum 
independent learning and exploration. Keep your 
child’s study area calm and well-ordered. 

LEARNING ENVIRONMENT

ESTABLISHING ROUTINES

Establishing a routine that works for 
your family is an essential first step to 
creating a successful learning 
environment at home. This can help 
your child feel secured, prepared, and 
comfortable engaging with various 
learning opportunities at home.

A copy of your child’s Class Schedule will be 
provided to you prior to school opening, to help 
you establish a routine at home.



LEARNING ACTIVITIES & EXPERIENCES

“Screen time” refers to the amount of time a user 
spends on a device to access onscreen activities. 

Following the recommendation of the World 
Health Organization and other child experts, we 
will limit the amount of time our learners would 
spend online. The amounts and the rules for 
screen time will vary by age / grade level. 

We will balance learning activities such that 
some tasks are done online (e.g., video 
conferencing, watching educational videos, etc.) 
and other tasks are done offline (e.g., answering 
worksheets, doing book exercises, working on 
projects, etc.)

MANAGING SCREEN TIME

Offline Learning

Online Learning

Family Time



ASSESSMENT, EVALUATION, AND REPORTING

SUCCESS OF EVERY LEARNER
Recognizing that these are not normal times, 
we do not expect that all learners will be 
equitably well-positioned to learn from home. 

Some have limited access to technology. 
Others may have less support from family 
because their parents are essential workers. 
And others may be struggling in other areas. 

We recognize these challenges and our goal 
is to support every learner, not to penalize 
them for the circumstances that they find 
themselves in.

COLLABORATIVE APPROACH
Our expectation, and that of the 
Department of Education, is that learners, 
with the support of their parents, will do 
their best to complete all assigned work. 

The teachers and the parents shall 
collaborate in the assessment and 
evaluation of learner’s progress and 
development, but the final grade will come 
from the teacher.

Specific plans, tools, and processes for the 
assessment, evaluation, and reporting of 
learner’s progress will be discussed during 
our Annual Parent Orientation Program.



COMMUNICATION & SUPPORT SYSTEM

WEBINARS
We will have webinars aimed at 
improving parents’ knowledge 
about parenting-related concerns 
and strengthen their ability to 
manage specific challenges they 
encounter at home. 

CONSULTATIONS
Parents may also consult our 
teachers through our online support 
group for parents / guardians. We will 
implement effective communication 
through e-mail, text blast, social 
media post, etc.

ORIENTATION
We will have our virtual 
Annual Parent Orientation 
Program prior to school 
opening.

Family 
Support

02

03
01



01
APPLY

02
SUBMIT

03
PAY

04
CONFIRM

ONLINE ENROLLMENT

We will accept enrollees until the end of June 2020 only or until slots are available as we maintain a
small class size. Please follow our online enrollment process below:

The school reserves the right at any time to refuse, admit, or re-admit students under certain conditions as enrolment in SD IMS is a privilege.
Admission of new students will be on a first-come, first-served basis and will depend on the availability of slots.

Fill out online 
application 

form via this link.

Email Requirements to 
admissions@

studentdeskims.org

Pay tuition and other 
applicable fees online. 
Click bank details here.

We will send you an 
email to confirm your

child’s enrollment.

https://www.studentdeskims.org/online-application-form
https://static.wixstatic.com/media/edadbb_7730f460ee8d4196893527049010de5f~mv2.png
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NEW PROGRAM



HOME STUDY PROGRAM

PROGRAM OVERVIEW
Home Study Program is an alternative 
delivery mode of education that provides 
learners with access to formal education while 
staying in an out-of-school environment. 
Authorized parents, guardians, or tutors take 
the place of the teachers as learning 
facilitators. This flexible learning option 
allows parents and guardians to maximize 
their involvement in their children’s education 
as a matter of parenting philosophy.

EXPECTATIONS FOR STUDENTS
Students enrolled in Home Study Program are 
expected to meet the learning standards of
the K to 12 Basic Education Curriculum.

EXPECTATIONS FOR PARENTS
It is the prime duty of the parents as learning 
facilitators to provide their children with 
adequate guidance, support, resources, and 
experiences that contribute to the holistic 
development of their children. The parents 
must also provide their children with a home 
environment conducive for learning.

CLICK HERE

If you want to learn more about 
our Home Study Program

https://bit.ly/SDIMSHomeStudyProgram


SAFETY
COVID-19

MEASURES
We will be releasing a separate 
guidelines on safety precautionary 
measures that we will implement 
such as training on COVID-19 
response and management, social 
distancing, cleaning and disinfecting, 
proper hygiene, emergency plans 
and procedures, among others.



ABOUT OUR SCHOOL
Studentdesk Integrated Montessori School (SDIMS) is a non-profit organization operating under the 
supervision of the Department of Education. Inspired by the teachings of Maria Montessori, SD IMS 
is committed to helping children develop to their fullest potential. We believe that they are a gift from 
God and that it is our prime duty as educators to build their capacity to attain their purpose in life.

VALUESMISSIONVISION

SDIMS envisions itself to 
be a leader in promoting 
lifelong learning here in the 
Philippines and the rest of 
the world.

To raise the next 
generation of leaders and 
nation builders through 
our holistic approach to 
global education.

The core values that drive 
our people and the way we 
operate are our genuine 
love for learning and 
passion for excellence.



CONNECT WITH US

1 Mercedes Ave. cor C. Raymundo
Caniogan, Pasig City Philippines

Phone : +632 738 5985
Viber :+639 569 304 476

www.studentdeskims.org

admissions@studentdeskims.org

fb.com/studentdeskims


